Access to DLRSS

Anyone with a CAC authorized GKO account can access DLRSS for the purpose of
reviewing a classroom schedule and requesting or recording usage of a classroom.

Determining availability of and scheduling a DL Classroom

a. Log onto DLRSS https://dlrss.ngb.army.mil/. Select your e-mail digital certificate when
requested and enter PIN.

Windows Security

Confirm Certificate

Confirm this certificate by clicking OK. If this is not the correct certificate,
click Cancel.

3 GILLJERRY.MARK.1084915...
Issuer: DOD EMAIL CA-30
J Valid From: 12/29/2013 to 12/26/20...

Click here to view certificate prope...

ActivClient Login 2 | =R

Actividentity

ActivClient

Please enter your PIN.

PIN FxxEEE

OK Cancel

b. Select the “I Agree” button on the DoD warning screen.

YOU ARE ACCESSING A U.S. GOVERNMENT (USG) INFORMATION SYSTEM
(IS) THAT IS PROVIDED FOR USG-AUTHORIZED USE ONLY.

-The USG routinely intercepts and monitors communications on this IS for purposes
including, but not limited to, penetration testing, COMSEC monitoring, network operations
and defense, personnel mi duct (PM), law enforcement (LE), and counterintelligence
(CI) investigations.

-At any time, the USG may inspect and seize data stored on this IS.

-Communications using, or data stored on, this IS are not private, are subject to routine
monitoring, interception, and search, and may be disclosed or used for any USG authorized
purpose.

-This IS includes security measures (e.g., authentication and access controls) to protect
USG interests--not for your personal benefit or privacy.

-Notwithstanding the above, using this IS does not constitute consent to PM., LE or CI
investigative searching or monitoring of the content of privileged communications, or work
product, related to personal representation or services by attorneys, psychotherapists, or
clergy. and their assistants. Such communications and work product are private and
confidential. See User Agreement for details.

™



https://dlrss.ngb.army.mil/

€. On the next screen select “Schedule DL Classroom” and the “Select State” drop down
menu appears.

If assistance is needed for DLRSS
please contact the NGB HelpDesk at 1-800-821
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d. Scroll down and select “Indiana” from the drop down menu.

If assistance is needed for DLRSS
please contact the NGB HelpDesk at 1-800-821-
3097
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€. You will be taken to the IN DLP Schedule. Select the “Day” Tab.
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f. Then click on the day, month and year for which you wish to check scheduling on the
calendar in the upper left corner of the screen.
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g. Scroll across down, if necessary to locate the desired classroom and the applicable time
to be scheduled.

@ LRSS & &2 @ E]
Rk ¢ ettt
Reserve Meetngs Resources Logof 9

4 December 2013 &
s M TWTEF S

mlayy  Week Month Tuesday, December 31, 2013 &

12 34 8 6 7

22 23 24 25 26 21 28
20 20 3D

DToday: 12312013

@ Available Locations
®All Locat
¥ Alaska

¥ Alabama

¥ Connecticut
¥ Washington_DC

¥ Delaware

@ Set Current Location

@ riters

4 Color Legend




h. If the classroom is available (nothing scheduled for the date and time it is needed) click

on the Reserve button at the top of the screen.
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i. Complete the Class Request format and click “Save and Close.”

Reservation Details

Start: 9/4/2014 s  8:00:00 AM | [ All Day Event

End: 9/4/2014 | 4:00:00PM ¥| [T Recurrence

Resources: I/ IN, EQINDUrGN INUU1 (IN_ULP_Eastern_Iime/Indiana)
IN, Indianapolis INOO2 (IN_DLP_Eastern_Time/Indiana)

1IN, South Bend INOO4 (IN_DLP_Eastern_Time/Indiana)

™ ain

IN, Lafayette INO11

INADT (TN M1 D Eacta & indiana)

Prep Time 0

Cleanup Time 0

Event Title Driver Training

Event Type Individual Training -~
1s this Shared Use?

]
Course Name

Event Description on line course for Certificate

# of Attendees 50

e

Accident Avoidance Course for Army Motor Vehicle Drivers

Event POC  SFC John Doe

POC Phone 317-458-8526
POC E-mail John.e.doe.mil@mail.mil

Booked By inguest
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