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  JOINT FORCES HEADQUARTERS-INDIANA 

   AIR NATIONAL GUARD MILITARY DUTY TOUR (AGR) 

                                        

            Open to On-Board AGRs at 

                    Fort Wayne ONLY  
 

ANNOUNCEMENT NO. DATE ISSUED CLOSING DATE 

14-054-A-Air 16 September 2014 01 October 2014 

UNIT OF ASSIGNMENT LOCATION CIVILIAN SERIES & 

GRADE 

SALARY RANGE 

122
nd

 FW Fort Wayne, IN N/A MSgt/SMSgt 

POSITION TITLE PDCN MINIMUM MILITARY 

GRADE 

MAXIMUM MILITARY 

GRADE 

Traffic Management Specialist  TBD E-7/MSgt E-8/SMSgt 

COMPATIBLE MILITARY ASSIGNMENT 

Air Force Specialty Code (AFSC) 2T071 

PERMANENT CHANGE OF STATION (PCS) FUNDING 

FUNDS MAY BE AVAILABLE 

MILITARY DUTY TOUR TYPE AND AREA OF CONSIDERATION 

 Military Duty Tour, Active Guard/Reserve (AGR), under Title 32, U.S.C., Sec 502(f) Three (3) years with the 

potential for follow on tours. 

 IAW ANGI 36-101, follow on tours for members with at least 20 years of TAFMS will be approved in 1-2 

year increments. 

 Open to Females 

DUTIES AND RESPONSIBILITIES 

Plans and organizes traffic management activities. Receives and packages items for shipment or storage. Prepares 

budget estimates for materials and equipment. Inspects items for identity, quantity, and condition. Segregates 

items requiring special handling. Considers cost and special handling requirements when selecting preservation 

and packing material. Certifies hazardous cargo to be moved by surface and air. Advises on procurement and 

distribution actions. Ensures convoy, hazardous, or oversized permits are required before movement.  

Directs traffic management activities. Identifies, marks, and labels cargo and personal property for shipment or 

storage. Inspects shipments to determine condition. Verifies carrier service. Initiates discrepancy reports. 

Determines work priority. Monitors preservation, packaging and handling of cargo and personal property being 

shipped or stored. Selects and arranges travel routes for individuals and groups. Verifies commercial travel office 

routing and fares. Resolves administrative and operational problems and authorizes deviation from procedures.  

Counsels personnel and eligible dependents on passenger and personal property movements. Reviews official 

travel orders and determines transportation entitlements.  

Uses carrier tariffs and rates to determine mode and cost of commercial transportation to move personal property. 

Arranges shipment and storage of personal property. Makes cost comparisons between various modes of 

transportation, and between government and commercial storage facilities. Validates need for and use of 
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temporary storage. Monitors equipment availability, service to required destinations under current operating 

rights, shipping status, condition of household goods packing, and local drayage contracts.  

Classifies and arranges cargo for movement. Determines and schedules proper carrier equipment for loading and 

unloading. Converts military nomenclature to commercial freight classification. Determines weight of 

commodities to be shipped. Consolidates and routes shipments. Develops and maintains data reference files. 

Determines cargo priority, and schedules movement accordingly. Coordinates pickup and delivery of cargo 

shipments. Coordinates with base activities to control flow of inbound and outbound cargo. Provides 

transportation data and support to contracting.  

Maintains and issues transportation documents. Prepares passenger related travel documents. Processes pay 

adjustment vouchers for cost charge travel, and issues service and purchase orders. Computes and documents 

excess transportation costs. Prepares re-weighs and loss and damage reports. Compiles data for comparison with 

other shipment modes. Prepares personal property shipment applications. Establishes and maintains personal 

property case files, rate printouts, basic agreements, carrier tenders of service, accountable document registers, 

and military or carrier tariffs for household goods movements. Processes contractor invoices and verifies services 

performed. Prepares shipment discrepancy reports. Converts commercial documents to government bills of 

lading. Issues diversion and reconsignment certificates.  

Operates and maintains material handling equipment, such as forklifts and pallet and hand-trucks. Operates 

equipment including machines that weigh, band, staple, tape, and seal. Operates woodworking equipment. 

Operates automated data processing equipment to prepare, transmit, and receive transportation transaction data. 

GENERAL EXPERIENCE  

Knowledge is mandatory of: federal and military transportation regulations, instructions, and directives; 

passenger and personal property entitlements; quality assurance evaluation procedures, United States and 

foreign customs regulations, and warehousing procedures; military passenger, freight, and personal property 

rate computations; packaging methods, specifications, and orders; hazardous cargo requirements; blocking, 

bracing, and tiedown principles; and carrier capabilities and procedures for movement of passengers, cargo, 

and personal property in military and commercial air, rail, truck, and water systems. 

OTHER REQUIREMENTS/CONDITIONS OF EMPLOYMENT 

-Educational Requirements and/or Substitution of Education for Experience: Successful completion of a full 4-

year course of study in any field leading to a bachelor's degree, in an accredited college or university, is 

required. 

-Once selected and assigned, AGR members must remain in the position for a minimum of twenty-four (24) 

months. 

-Applicants must meet requirements of ANGI 10-248, Air National Guard (ANG) Fitness Program. 

-Applicants must have sufficient time remaining on current ANG enlistment or mandatory removal date to 

complete AGR Tour. 

-Applicants should be able to complete 20 years Total Active Federal Military Service prior to reaching 

mandatory separation date (age 60). 

-Once selected, members must maintain qualifications for mobilization and attend all Unit Training Assemblies 

(UTA), exercises, and periods of annual training. 

-Security Clearance: Applicants must have or be able to obtain a SECRET security clearance.   

-Medical/Physical:  Applicants must meet any medical standards or physical requirements designated for the 

position. 

-Direct Deposit/Electronic Fund Transfer Program: Selected candidate is required to participate as a condition 

of employment. 

-Vice: Korte 

APPLICATION PROCEDURES 
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Interested applicants may apply for this AGR vacancy by submitting all of the following: 

-Complete and SIGNED NGB Form 34-1. 

- Applicants MUST submit CURRENT fitness assessment.  

-Current Record Review Listing (RRL-RIP).  Contact your local Military Personnel Flight (MPF) or visit the 

Virtual MPF. Applications must be delivered, Faxed, emailed or mailed to the Joint Forces Headquarters Indiana 

Human Resource Office and MUST BE RECEIVED BY THE HUMAN RESOURCES OFFICE NOT 

LATER THAN 1600 HOURS ON THE CLOSING DATE OF THIS ANNOUNCEMENT. 

- Incomplete application packets will NOT be considered for further review. If emailed, please submit all 
documents combined into ONE PDF attachment, if possible. 

POC is SSG Osborn: 317-247-3300 EXT: 74013, DSN 369-2300 EXT: 4013. 

Applications must be delivered, emailed, or mailed to the Joint Forces Headquarters of Indiana Human Resources Office and must be 
received no later than 1600 hours on the closing date of this announcement.  DO NOT CALL HR in regards to board times/dates.  
HR will notify you if you are selected.  Mailing address: Joint Forces Headquarters of Indiana, ATTN: Human Resources Office, AGR 

Branch, 2002 South Holt Road, Indianapolis, IN 46241-483, Email:  ng.in.inarng.mbx.mdihrweb@mail.mil    Original signature 

will be required for EMAILED copies at the time of the interview. 

Selecting Official: Alana Minx, 1STLT,  Alana.minx@us.af.mil  (260) 478-3213  
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