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ANNOUNCEMENT NO. DATE ISSUED CLOSING DATE 

16- 053-A-Air 16 September 2016 30 September 2016 

UNIT OF ASSIGNMENT LOCATION CIVILIAN SERIES & 
GRADE 

SALARY RANGE 

122d FSS Indiana Air National 
Guard 

N/A TSgt/MSgt

POSITION TITLE PDCN MINIMUM MILITARY 
GRADE 

MAXIMUM MILITARY 
GRADE 

Assistant BETM TBD E-6/TSgt E7/MSgt

COMPATIBLE MILITARY ASSIGNMENT 

Air Force Specialty Code (AFSC) Open 

PERMANENT CHANGE OF STATION (PCS) FUNDING 

FUNDS MAY BE AVAILABLE 

MILITARY DUTY TOUR TYPE AND AREA OF CONSIDERATION 

 Military Duty Tour, Active Guard/Reserve (AGR), under Title 32, U.S.C., Sec 502(f) Three (3) years with the 
potential for follow on tours. 

 IAW ANGI 36-101, follows on tours for members with at least 20 years of TAFMS will be approved in 1-2 
year increments. 

 Open to Females. 

DUTIES AND RESPONSIBILITIES 

Develops, delivers, and evaluates E&T programs. Applies instructional system development (ISD) process.  
Collects and analyzes job performance data, and conducts occupational analysis surveys. Compares individual 
knowledge and skills with job standards, and identifies E&T requirements. Develops and validates standards. 
Determines adequacy of existing courses and programs. Screens and validates formal E&T requirements. 
Develops objectives to meet Air Force academic, vocational, and technical standards.  Determines most cost 
effective method to deliver E&T. Sequences objectives; selects instructional design, method, and media; and 
identifies resource needs. Creates materials to support objectives. Develops tests and standards to measure 
individual abilities. Evaluates E&T programs, recommends actions to correct deficiencies, and oversees 
evaluations and surveys. Conducts, validates, and revises programs and instruction. Coordinates user feedback 
with career field managers and E&T providers, and monitors corrective actions.  Administers E&T programs. 
Serves as E&T program manager. Consults on ISD process and career field E&T plans (CFETP). Advises on 
E&T materials and services. Conducts work center visits, and organizes programs to develop and conduct job site 
training. Advises on unit and individual E&T progress. Identifies E&T providers, capabilities, and resources, and 
ensures availability of materials. Recommends revisions to E&T programs and CFETPs. Helps obtain and 
analyze history of E&T achievements, establish goals, and enroll in classes, courses, and programs. Prepares and 
maintains records, files, and materials. Maintains liaison with activities conducting, scheduling, or supporting 
E&T requirements.  Coordinates and schedules events and facility use. Requests course quotas; monitors formal 

JOINT FORCES HEADQUARTERS-INDIANA 
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Open, Air Base Only 
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E&T process; and maintains records of course attendance, withdrawals, completions, and costs. Manages 
automated systems and products, measurement tools, multimedia and maintenance qualification training 
programs, and the extension course program. Coordinates wartime task training.  Oversees E&T activities. 
Organizes E&T programs to achieve educational goals and mission requirements.  Prepares directives to manage 
and control E&T programs. Implements policies and coordinates changes. Develops and manages reporting 
procedures. Maintains E&T data, and provides statistical reports on programs and operations. Monitors progress, 
identifies problem areas, determines causes, recommends corrective action, and provides counsel. Organizes and 
controls facilities, supplies, and equipment to support E&T needs. Forecasts E&T requirements, determines 
validity, and assesses cost.  Participates in utilization and training workshops, training planning teams, and 
training planning groups. 

GENERAL EXPERIENCE  

Knowledge is mandatory of principles, policies, and procedures of Air Force E&T programs; interviewing and 
counseling techniques; training techniques and instruction methods; task analysis procedures, learning process, 
curriculum development, training evaluations, and E&T systems and products; effective writing skills; editing 
practices; instructional media application, training reporting, program and curriculum validation, and 
implementation procedures; training program management; scheduling training events and facilities; conducting 
assistance visits and training meetings; work center and individual job qualification standard development; 
education institution registration requirements; military personnel classification system and policies; application 
of communicative interpersonal skills; and distance learning concepts. 

OTHER REQUIREMENTS/CONDITIONS OF EMPLOYMENT 

-Start Date will be on or after 29 January 2017. 
-Must have 5 level in any AFSC and be willing to cross train. 
-Applicants must be minimum TSgt and promotable. 
-Once selected and assigned, AGR members must remain in the position for a minimum of twenty-four (24) 
months. 
-Applicants must meet requirements of ANGI 10-248, Air National Guard (ANG) Fitness Program. 
-Applicants must have sufficient time remaining on current ANG enlistment or mandatory removal date to 
complete AGR Tour. 
-Applicants should be able to complete 20 years Total Active Federal Military Service prior to reaching 
mandatory separation date (age 60). 
-Once selected, members must maintain qualifications for mobilization and attend all Unit Training Assemblies 
(UTA), exercises, and periods of annual training. 
-Security Clearance: Applicants must have or be able to obtain a SECRET security clearance. 
-Medical/Physical: Applicants must meet any medical standards or physical requirements designated for the 
position. 

-Direct Deposit/Electronic Fund Transfer Program: Selected candidate is required to participate as a condition 
of employment. 

- Vice:  Campbell, Tiffany/Blake 

APPLICATION PROCEDURES 

Interested applicants may apply for this AGR vacancy by submitting all of the following: 

-Complete and SIGNED NGB Form 34-1. 

- Applicants MUST submit PASSING fitness assessment CURRENT through the closing date.  

-Current Record Review Listing (RRL-RIP).  Contact your local Military Personnel Flight (MPF) or visit the 
Virtual MPF. APPLICATION MUST BE RECEIVED BY THE HUMAN RESOURCES OFFICE NOT 
LATER THAN 1600 HOURS EST ON THE CLOSING DATE OF THIS ANNOUNCEMENT. 



PAGE 3 OF 3                   16-053-A-AIR                                                             

THE INDIANA NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER.  ALL APPLICANTS WILL BE GIVEN CONSIDERATION WITHOUT REGARD 
TO RACE, COLOR, CREED, RELIGION, NATIONAL ORIGIN, GENDER, OR ANY OTHER NON-MERIT FACTOR.  

- Incomplete application packets will NOT be considered for further review. If emailed, please submit all 
documents combined into ONE PDF attachment, if possible. 

POC is SSG Estes: 317-247-3300 EXT: 74013, DSN 369-2300 EXT: 74013. 

Hard copy applications such as faxed applications, hand carried applications, and mailed applications will no 
longer be accepted. If the application packet is too large to be sent in one email, break the packet into two 
separate attachments and send it in two separate emails. If sending multiple emails, subject line must end in 1 of 
2, 2 of 2 (example- AGR application Smith, 1 of 2).  Email:  ng.in.inarng.mbx.mdihrweb@mail.mil (Note: The 
email does not except encrypted email.  Please ensure to send application packets from an appropriate military 
email address).  Original signature will be required for EMAILED copies at the time of the interview.  HRO will not review the 
application for completion or accuracy before the closing date. The applicant is responsible to ensure the 
application is complete and all required documents are correct and included. 

Selecting Official: CMSgt James E. Salway II 
 

 


